SCANNING

e Scanning is free, but to start the scanning process, * [If every setting is right, push the Send but-
you will need to top up your library card balance by ton, if the machine finishes the scanning of the

at least HUF 20. page, you can turn the document around or in- co PY ' N G

sert the next one.

e  Touch your library card to the grey card reader. .
e For scanning a new page choose the Page

e Choose the Email option on the screen. The system adding function, when it's offered by the ma-
sends the scanned documents to your email address chine. SCAN N ' N G
that you gave during registration. . .
e If you finished scanning, touch your library
Here you can set the followings: - card again to the grey card reader to sign out.

. . . -
e in which size and placement you @
would like to scan,

° at what format you like to save the

e  Whether you like to save the documents as a whole
file, or you like to save documents separately. You
can choose that at the Fileformat, inside that, the
More option.

e Open the lid of the device. Place the document you
would like to scan to the arrow at the upper left corner
in the chosen placement (horizontal/vertical).

e the scales on the top and on the left side help you
to determine the size of the document, so you can
change the size settings if it is needed.

e Close the lid.
e If you scan from a thick book/journal, you do not need

to close the lid, just press the spine of the
book/journal down softly.

e |t is possible to put the document into
the automatic document feeder. You can

L put only undamaged, plain, foldless, loose
pages in the feed.
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